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About eLOI     

 Originated with data from an approved Hiring Proposal for faculty and 
P&S in PA7 

 The hiring department will use AccessPlus to: 

 complete the eLOI 

 attach relevant documents 

 route it for administrative approval 

 

 Department chooses when finalist receives 
the eLOI 



Benefits for ISU 

Increase data and record accuracy 

Decrease costs  

Create internal efficiencies through electronic routing and processing 

All documents are routed together (LOI, Letter of Offer, etc.) 

Access from anywhere 

Timely! Departments can send offers to candidates as soon as its 
approved  



Benefits for Candidate  

 eLOI instantly sent to candidate via email 

 Modern experience for candidates  

 Candidate is connected with a university contact  

 ISU UID# is created and the new employee 
onboarding process may begin 

 



Phase 1 

 Faculty:  

 Tenure/Tenure Track 

 Non-Tenure Eligible: 

 Lecturer/Sr. , Clinician/Sr.  

 Adjunct  

 Research (processed through PeopleAdmin) 

 

 Professional and Scientific (P&S)  

 Future Enhancement: At Will, Working Title 

 



Phase 2 and Future Phases 

 Contract  

 Post Docs  

 Merit  

 Positions not finalized through the PA7 system  

 Renewals of current faculty/staff appointments 



Topics For Today  
Process, Roles and Routing 

Candidate Experience 
Examples/Scenarios  



eLOI in A+ 

Key: 
Blue= PA7 
Red= AccessPlus/eLOI 
Yellow= Email  

Extending an Offer Process    



eLOI Process      

Candidate Accepts/Declines LOI 

eLOI draft is 
created in A+ 

Attach secure  
documents 

Route for 
approval 

Final versions of 
attachments 

uploaded 

Electronically 
send eLOI to 

Candidate 

Candidate 
Accepts/Declines 

LOI 



Candidate Experience  

1. Receive email with information to sign in and PDF of LOI 

2. Log into A+ (Posting Number and Confirmation number)  

3. View attachments at the bottom of the LOI  

4. Accept/Decline Offer  

5. Receive email notification  

If Accepted:  

1. ISU UID# can be used for EPA 

2. New employee onboarding process may begin 



Roles and Routing 
Routing based on eLOI type, primary and  secondary 
departments  
 



Approval Hierarchy       



ELOI Originator     
The eLOI originator is responsible for: 

1. completing the eLOI 

2. attaching relevant documents 

3. requesting approval for the eLOI 

4. finalizing and extending the offer to the candidate 

5. Communicating to PA7 Posting Admin and EPA Originator  

6. receiving notifications regarding actions required 

 

Access: The primary approver or delegate approver will be responsible for managing originators. To add/remove 
eLOI originator access for a user, email eloi@iastate.edu  

Future Enhancement: Self-Service portal to manage access  
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Primary Approver     
The default primary approver is generated from the department code/unit 
head, as maintained by Institutional Research. This individual will: 

1. have ultimate hiring authority for actions routed 

2. establish delegate approvers per Hiring Authority Policy  

3. receive notifications regarding actions required 

4. approve/disapprove eLOI requests in a timely manner 

5. manage eLOI Originator access  

  

Access: The primary approver is populated from the up-to-date department 
tables found on the Intuitional Research Website (www.ir.iastate.edu). 

Future Enhancement: Self-Service portal to manage access  

 

 

http://www.ir.iastate.edu


Delegate Approver    

This individual will:  

1. communicate regarding hiring authority for actions routed 

2. receive notifications regarding actions required 

3. approve/disapprove eLOI requests in a timely manner 

4. manage eLOI Originator access  

 

Access: The primary approver will be responsible for managing delegates. To 
add/remove eLOI delegate access for a user, email eloi@iastate.edu  

Future Enhancement: Self-Service portal to manage access  
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Examples / Scenarios  
Demonstration of Electronic Letter of Intent  

in AccessPlus 



Adding Attachments and the Route Log 













Changes on the eLOI 











Candidate Experience 



















Important Things to Remember 
Subscribe to peopleadmin.hrs.iastate.edu to receive important notifications regarding eLOI! 

Data Matters 
 
 
 

 eLOI creation/approval in AccessPlus 

Communication 

Update email preferences  



Questions? 
eloi@iastate.edu  
 
Contact Brenda Behling, Chelsey Aisenbrey or Magann Orth 
with questions, concerns, or feedback!  
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Thank You!  
Contact Brenda Behling, Chelsey Aisenbrey or Magann Orth 
with questions, concerns, or feedback!  


